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Using the MSU Standards for
Construction and Operational
Drawings for IPF Projects.

This manual will provide step-by-step instructions for using the MSU Standards for Construction and
Operational Drawings in Meridian to create project specifications and drawing sets for Infrastructure
Planning and Facilities on the campus of Michigan State University.
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MSU Construction Standards - Editor

Main vs. WIP (Work-In-Progress)

* There are now two folders for Construction Standards and two folders for Operational
Drawings in the Operational Vault of Meridian. The WIP (Work-In-Progress) folder is a
copy of the Main folder. Users with permissions will work on the copy of the file in
WIP, then replace the original document content with the modified version when they
are finished.

o

@ 2

Name .

ASD /Main are
COMSTRUCTION STANDARD
COMSTRUCTION STANDARD -'wAP
FACILITIES DATA REPORTS
FACILITIES PHOTODS
!.-.I-Iﬂul:" EOLICIES BEEEDELICE S & ND PHDEEDURES
OPERATIONAL DRAWING
OPERATIONAL DRAWING - WIP

CoNIErTC

* The Construction Standard folder contains the published, released versions of the
Standards for Construction used for MSU.
® The files from this folder are published to the IPF website and are also available in
Meridian Explorer.
® These files are the most current, released versions that should be used for creating
project specifications.

T
i
i+ B L

* The Construction Standard - WIP folder is where the CS Stewards can add new
standards and modify existing construction standard files.

® The (WIP) folder allows the editors to make changes to a document without those
changes being available to the general users until they are finished.

® While the document is in the WIP folder, the previous version of that document will
still be available for use in Meridian and on the IPF website. Changes will not appear
on the website until they are completed and released back into the Construction
Standard folder.

* The Operational Drawing folder contains the published, released versions of the
Operational Drawings used for MSU.
® The files from this folder are published to the IPF website, are available in Meridian
Explorer and also published to other network drives.
® These files are the most current, released versions.

* The Operational Drawing - WIP folder is a where the FIS CAD staff can add new
floor plans and modify existing floor plan files.

* The (WIP) folder allows the editors to make changes to a document without those
changes being available to the general users until they are finished.

® While the document is in the WIP folder, the previous version of that document will
still be available for use in Meridian and any other place they are displayed. Changes
will not appear until they are completed and released back into the Operational
Drawing folder.
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Main vs. WIP (Work-In-Progress) 3

1.1 Permissions

Viewers - Any user with a Meridian account can view the MSU Standards for
Construction and Operational Drawings.. Users that use the Operational Projects area
of Meridian can copy these files into their project folders and use them to make project
specifications and drawings.

Construction Standard Stewards (CS Stewards) - A select group of full time staff
members that have access to modify and release the MSU Standards for Construction
in Meridian.

Construction Standard Editors - A select group of staff members that have
permissions to modify the MSU Construction Standards and Standard Details, but
cannot release them for use. The files modified by CS Editors have to be reviewed and
approved by CS Stewards.

Operational Drawing Admin - The FIS CAD manager has access to add, modify and
release the Operational Drawings in Meridian.

Operational Drawing Editors - FIS CAD staff members have permissions to add and
modify the Operational Drawings, but cannot release them for use. The files modified by
the Operational Drawing Editors have to be reviewed and approved by the Operational
Drawing Admin.

© 2018 Michigan State University - Facilities Information Services



MSU Construction Standards - Editor

1.2

'Main - WIP' Columns and Folders

Because of the Work In Progress (WIP) notion in Meridian (Construction Standard - WIP
and Operational Drawing - WIP), the Nav views may now have an additional workflow
folder level displayed or may appear to display duplicates of each file.

To alleviate confusion, here are some explanations:

'Main - WIP' Column View:

If it seems there are two of the same file in Meridian, check the 'Main - WIP' column.
This will tell you which version of the file you are looking at.
o The Main version will be the version of the file that will be used by Meridian viewers
and Operational Projects staff.
» [t will also be published on the web and seen by Meridian Explorer users.
= Once a change is being made, the Main - WIP columns and Status column will let
users know what part of the workflow the file is in.

o The WIP version will be the one that can be modified. Do not use this file for you
projects.

Wault Edit WView Tools Help

Eles @ (] B e ) - = - | B S G - | (2] M Search ‘Building Name' [¥] === b 1855 PLACE-BUILDING 1%
& | 2 0

Mame  a I b airn - lP Status I
= EE Construction Standards - Technical Standards
+ m 2 GEMERAL REQUIREMEMTS SUBGROUFP
+ m JFACILITY CONSTRUCTION SUBGROUP
+ m 4 FACILITIES SERVICES SUBGROUP
= s 5 5ITE &MD INFR&STRUCTURE SUBGROUR
+|. m 31-EARTHWORK
+ gm I2-EXTERIOR IMPROVEMENTS

ST LTI

= 354 " AMD MARIME CONSTRUCTION I
+= CS_TEC_2004_350001_FLOODED_ROADS.docx WP
+@5 C5_TEC_2004_350001_FLOODED_ROADS.docx Main
+ CS_TEC_2004_350001_FLOODED_ROADS. pdf 1P
+=)1 C5_TEC_2004_350001_FLOODED_ROADS.pdf Main

Important takeaway!!!!!

e [KEYIASS

If the folder or column starts with:
* Main - use that for your projects.
* WIP - do not use those files for your projects.
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Main vs. WIP (Work-In-Progress)

'Main - WIP' Folder View:

These folders will allow users to see which files are currently in a workflow process and

what the status of those changes are.

o Main - the published, approved files that are not being worked on. If the file you are
looking for isn't there, it is in the 'Main - WIP is in Workflow' folder. Use this file for

your projects.

o Main - WIP is in Workflow - the file is being worked onin the WIP folder and isina
workflow process. The file in the 'Main - WIP is in Workflow' folder is the published

version. Use this file for your projects.

o WIP - the copy of the file that is being worked on and in a workflow. Do NOT use

this file for your projects.

View Document Tools Help

Vault Edit

Search 'Building Mame' | =

N ENN N ER PR e R S = Ko N R

== » 1855 PLACE-BUILDING 187 [B8» =

5 = tandards - All £
Mame  a I Main - WP Status

I Doc SubClass

= Eg Construction Standards - All
+| %) DESIGM GUIDELIMES
+| ) FROMT END DOCUMENTS
+ =) STANDARD DETAILS

= E} TECHMICAL STANDARDS

I ain
E| F i - WP iz in workflow
+M5 C5_TEC_2004_350001_FLOODED_ROADS. docx
+™. C5_TEC_2004_350001_FLOODED_ROADS. pdf
S WP
™ C5_TEC_2004_336315_PIPING_SPECIALTIES_FOR_STEAM_UTILITY_DISTRIL... | WIP
+H @S] CS_TEC_2004_336320 STEAM_AND_CONDEMSATE_UTILITY_DISTRIBUTIO.. | WP
+™ C5_TEC_2004_336320_STEAM_AND_COMDENSATE_UTILITY_DISTRIBUTIO.. | WIP
+H@S) CS_TEC_2004_336321_DIRECT_BURIED_STEAM_AND_COMDEMSATE_UTIL.. | WP
+™ C5_TEC_2004_336321_DIRECT_BURIED_STEAM_AND_COMDEMSATE_UTIL... | WIP
+ @S CS_TEC_2004_337119 ELECTRICAL_UNDERGROUND_DUCTS_AND_MANH... | WP

22

b airy - WP iz in o
Main - WP is inwWor...

M ain Releazed
Main Released

WP Released
WP Released
WP Released
WP Released
WP Released
WP Released
WP Released

TECHMICAL STAMD...
TECHMICAL STAND...

TECHRICAL STAND

4 I

CSl5ub (L

350001-F
350001-F

... | 33EIERI
... | 336320-5°
.| 336320-5°
... | 33632101
... | 33632101
.| 33TNSEL
... | 337113EL
ielease | TECH JICAL STAND... | 350001

350001 -FL

]

Important takeaway!!!!!

e KEV i

If the folder or column starts with:

* Main - use that for your projects.

* WIP - do not use those files for your projects.
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6 MSU Construction Standards - Editor

1.3 Accessing the files

1. Open the 'Operational Vault' in Meridian

2. Navigate to the Scope that best represents the department or crew you work for if you
are not already in one.

3. Click on the 'Folders' view

4. Select the Nav view that gets you to what you need.

Vault Edit WYiew Folder Tools Help

3 Planning Design and Construction =1 Folders

[ | (AU - FEraung

Construction Standards - All

Construction Standards - Design Guidelines
Construction Standards - Front End Documents
Construction Standards - Standard Details

Construction Standards - Technical Standards

COperational Building Drawings - PDFs Only (by Building Name)
Operational Building Drawings Only (By Building Mame - Floor)
COperational Building Drawings Only (By Building Mame}

bbb Gtk 0ho

Operational Building Drawings Only (By Building Mumber)

Operational Models (By Building Mame)

Important takeaway!!!!!

r|KEYI v |

If the folder or column starts with:
* Main - use that for your projects.
* WIP - do not use those files for your projects.
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Main vs. WIP (Work-In-Progress) 7

2 Creating a Project Specification

Only use the CONSTRUCTION STANDARD (Main) folder. Do not use the WIP folder if
you can see it.

Folders View:
('3 Planning Design and Construction = Folders € No

Mame -

pok S " el P el el od

# FALi_ .25 Dens AEFORTS
COMSTRUCTIOM STAMDARD - /1P

l'g'n COMWSTRUCTIOM STAMDARD

[+ C5_TEC_2004_350001_FLOODED_ROADS.pd

o @EME o TOr 20nd EAONT O AARER DOARG dnn

Nav Views: Use the file that is marked as 'Main' to create your specification.

‘3 Facilities Information Services = Construction Standards - Technical Standards &€
Mame . b ain - wWiIF Statuz

E|-|§ Construction Standards - Technical Standards
# B 2 GEMERAL REQUIREMENTS SUBGROUP
B 2FACILITY COMSTRUCTION SUBGROUP
B 4 FACILITIES SERVICES SUBGROUP
E‘" A SITE AMD INFRASTRUCTURE SUBGROUP
¥ & 31-EARTHWORK,
[ 4 32-EXTERIOR IMPROVEMENTS
g 33UTILITIES
E@ SEWMEFHW!-'N.&ND MARIME CONSTRUCTION

td doc: b ity

'3 Planning Design and Construction = Construction Standards - Al € Now
MName . tain - WP Status [

ElEE Construction S5tandards - All
IIE] DESIGH GUID
-
I ain b ain Releaszed f
_FED_ _ _ I ain Main Released f
C5_FED_PREWwWAGE_PREVAILING_WAGE.docx I ain Main Released f
. H™ £S5 FED PREVWAGE PREVAILING_‘WAGE.PDF tain M ain Released f
=] Wair - WP i in Workflove |
I CS_FED_FED_FROMT_END_DOCUMENT_-_ALL_PROJE.doc tain - WIP iz inwar.., | Main Releazed f
‘ %1 CS_FED_FED_FROMT_END_DOCUMENT_- ALL PROJE.PDF Main - WIF iz inWar.. | Main Releazed f
l WP
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MSU Construction Standards - Editor

2.1

Copy to Project or Task

To add the Construction Standard to your project and create the specification, you will
use the 'Copy to Project or Task' feature.

1. Right click on the file from the Main folder.
2. Select 'Copy to Project or Task'.

3. Verify the 'To:' is going to 'ActiveProjectDocuments’'.

4. Click 'OK".
'} Planning Design and Construction = Construction Standards - All € Now
Mame . I airn - WP Status
E|-E§ Construction Standards - All
=3 DESIGN GUIDELINES
= [T
C5_DSG_DESIGN_GUIDELINES_-_ARCH.dock Main Main Released
C5_DSG_DESIGN_GUIDELINES_-_ARCH.pdt Main Main Released
C5_DSG_DESIGN_GUIDELINES_-_ELEC.DOCK Main Main Released

oG 0 SREN
C5_DSG_DESIGM_GUID

F[E=) FRONT END DOCUMENTS
FZ) STANDARD DETAILS

Copy Hyperlink to Clipboard

Edit Revision Level

M ain Releazed
Main Releazed
M ain Releazed

Edit I ain M ain Releazed
C5_DSGE_DESIGH_GUIO tdain M ain Releazed
C5_DSGE_DESIGH_GUIO Mew tdain M ain Releazed
C5_DSGE_DESIGH_GUIO Print tdain M ain Releazed
C5_DSGE_DESIGH_GUIO Open with tdain M ain Releazed
C5_DSGE_DESIGH_GUIO tdain M ain Releazed
C5_DSGE_DESIGH_GUIO Edit Properties tdain M ain Releazed
F™ C5_DSG_DESIGN_GUID I ain M ain Releazed

. F WP Approve Metadata

F1[5) TECHNICAL STANDARDS

Associate Rendered Files

oxdx @

Copy to Project or Task I

Document Workflow 4

I

) Copy to Project ar Task

From:
Elit:k_ Button to Select Yersion Selected Yersion: 15 [Latesl]_
__H WCOMSTRUCTION STAMDARDADESIGH GUIDELIMESSPUBLICACS_DSG_DESIGH_GUIDELIMES - GEMERAL.DOCK

To:

Select Target Context:

ActiveProjectsD ocuments -

[ kain Area

Cancel |

© 2018 Michigan State University - Facilities Information Services



Creating a Project Specification 9

2.2 Describe the file
When the Wizard appears, fill it in:

5. Use the magnifying glass icon to select the Project.
Create Trport.DOCK - Enter/Edit Properties ==

Project Diocument | Genesal | Motes |

Project us.usu " CAPITAL

CPI8005 LISBRARY - GENDER MEUTRAL RESTROOM IN ROO
ame

0043 UIBRARY

Building

6. On the 'General tab, fillin the Sub Class as 'SPECIFICATIONS'.

7. Select the correct CSI SubDivision. If the subdivision isn'tin the list, you can create
one specific to the project you selected (see instructions).

8. The description should have auto-populated. [f file suffix is not filled in, click in the
description field and click the right arrow on the keyboard.

9. Select 'INTERNAL' for the originator.

10.Click 'Finish'.
Create Tnport.DOCIK - Enter/Edit Properties =
Project Diocument Gereal | Notes |
Sub Class 2 spec SPECIFICATIONS 0
C51 Subbivision | ] 011000 GEWERAL REQUIREMENTS
Securnty Level _'Li FE FUBLIC
Floaa(e] e
Descnphon DESIGM GUIDELINES - MECH
File Suaffe DESIGM GUIDELINES - MECH
Diriginato I _'Li INTERMAL
Sowce Company _-L1
Orig. Filal ames
M5 File Mame CP18005_SPEC_011000_DESIGH GUIDELIMES - MECH
Dcasment Dists

Fiber W armeec

@ Frsh || cancel
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10 MSU Construction Standards - Editor

2.21 Create CSl Subdivision

If the CSI SubDivision you need isn't in the list, you have the ability to create it for this
project. When you do this, it will NOT appear in the Standards for Construction, it will
only be available for this specific project in Meridian.

1. Open the CSI SubDivision list of values.
2. Click on the add button (green plus sign).

.

Project Document  General | MHotes Salect C5 SubDivision

lass A sPEd ¥ H 9
|

Code | S Sub Divisian -
. 000000 PROCUREMENT
CS51 SubDivision 00 | g11000 GENERAL REQUIREMENTS =

Security Level 4] FB | | 011005 GEMERAL REQUIREMENTS FORMAL
011010 GEMERAL REQUIREMENTS PO
) 09113 GEMERAL COMMISSIONING REQUIREMENTS
g ys 024113 SITE DEMOLITION
024200 COMSTRUCTION WASTE MAMAGEMENT FOR M.
024210 CONSTRUCTION WASTE MAMAGEMENT FOR P,
030101 MAINTENANCE OF COMCRETE FOR STEAM LTI,
031115 COMCRETE FORMWORK, FOR STEAM UTILITY .
y : 031515 COMCRETE ACCESSORIES
Description DESI | pz2ms COMCRETE REINFORCEMENT FOR STEAM LTI
File Suffic ' 032116 EPOSr-COATED REIMFORCEMEMT FOR STEAM.
: 033015 COMCRETE FOR BUILDING CONSTRUCTION
4| g | 033020 CASTIN-PLACE COMCRETE FOR STEAM UTILIT,

Hiionatol 034140 PRECAST CONCRETE TUMMEL

Source Company d 036000 GROUTIMNG

o 042000 LUNIT MASONRY
Orig. Filet ame 044000 STOME ASSEMBLIES

, 050513 METAL FINISHES

Ml o e P18 | os1200 STRUCTURAL STEEL FRAMING
= 052100 STEELJOIST FRAMING
Docurnent D ate =431 | p53000 METAL DECKING
055000 METAL FABRICATIOMS
055015 METAL FABRICATIONS FOR STEAM UTILITY DI..

File Mame: ' 055213 FIPE AND TUEE R&ILINGS
. 0ETE WiOOD FOST FRAME BUILDINGS
I:T‘ll'ﬁr St Trnl‘lnﬁﬁl_lr:.rll_" oD CTE ARl LITH TS, nll"'Tl_IrI
(=]
[terns: 255 ok Cancel
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Creating a Project Specification 11

3. Fillin a valid SubDivision Code.

4. Fillin a valid Sub Division description.

5. Click 'OK'.
Add
Add C51 SubDivigion |

105480
353000
DOCKS|

Record ID

SubDivizion Code

Sub Division

o]

Cancel |

6. Your CSI SubDivision addition will now be available to select for this project only.

7. Click 'OK".
Select CE SubDivision

Y¥H@

3R3000
Code 51 Sub Divigion |
(1353000 Dpocks

[tems: 1

Cancel
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12 MSU Construction Standards - Editor

2.3 Work on Project Specification

After you finish describing the file, Meridian will want to take you to the file so you can
work on it.

* If you are not ready to work on it and want to copy more standards to your project, click
) '‘Cancel'. This will keep you in your current Nav View and you can repeat the process.

# BlueCielo Meridian Enterprise 201751 Poweerllser @

'CP18005_5PEC_011000.D0OCX' cannot be found in the current wiew,
Select a different view where it appears,

Wiewn | Folders -

[ oo not shows this message again [ I I] Cancel

* If you are ready to work on the file, click 'OK" and you will be taken to the project file.
# BlueCielo Meridian Enterprise 201751 Poweerllser @

'CP18005_SPEC_353000.D0OCX" cannot be found in the current wiewr,
Zelect a different view where it appears,

Wienr: [q Falders v]

[ Do not shaw this message again [ K ] Cancel ]

= A

=l. . CP18005
4] H@S CP18005_SPEC_011000.000Cx kzchroeder CP18005_SPEC_0M1000
4] H@S CP18005_SPEC_ 353000000 kzchroeder CP18005_SPEC_353000

EE

At this point, you can open the file(s) and make them project specific to create your
project specification.

* When you save the file in the native application, the file will automatically save in
Meridian.

* When you are done modifying the files, remember to release them.

© 2018 Michigan State University - Facilities Information Services



Creating a Project Specification 13
231 Release the file
1. Right click on the file.
2. Select 'Document Workflow'.
3. Select 'Release’.
4. Enter a comment if you want.
5. Click 'OK"
u o LuUua —
L 2004 )  Copyto Project or Task
#2008
#L 2006 Document Waorkflow *I Bl start Quick Chan
ok M| Relcase Quick Cha
L 2009 ¥ | Assign to Work Area M| Revoke Q “hange
- ;2010
B 201 Synchranize 3 &  Change To-Do Person
- ;2mz2 E Change Manager
B 23 show Revisions... & Revoke Documents
' . 204 Bl | Compare
' . 25 @ Release
B[ 2016 [%] | Delete Ctrl=D
w0 2m7
EhLo20ms £ | Add to My Search Results
= | CP18005
=l |, DOCUMEN{] Create Mew Part
= g 5 SPEC_353000.000C kzchroeder
[+ © FISCAD
[+ ' FISGIS
| [+]. Fil )
@ Execute WorkFlow Transition 'Release’ E
‘fou can enker a shark camment in the document log,
N

5 | (]9 I Cancel

When you are finished, follow the normal procedure for creating the entire Specification.
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MSU Construction Standards - Editor

Creating the Project Drawings

Users can copy the Standard Details and Operational Drawings to their projects to use
to create the drawing sets. Only use the CONSTRUCTION STANDARD or
OPERATIONAL DRAWING folder. Do not use the WIP folder if you can see it.

Folders View:
('3 Planning Design and Construction &= Folders

FACILITIES DATA REPORTS
FACILITIES PHOTOS
0

.

MHCES AMD PROCEDURES

OPERATIONAL DRAWING
F. L MPERATIORAL REAWIRE . wdP

Nav Views: For both Standard Details and Operational Drawings, use the file that is
marked as 'Main' for your drawings. [f the file says 'Main - WIP is in Workflow', this
means the file is currently under a revision.

(' Planning Design and Construction = Operational Bu

Mame . Mair - WP f
E-EE Operational Building Drawings Only [By Building Hame]

+ £y 1855 PLACE-BUILDING 1801
SI=N & 1555 PLACE-ELILDING 1802

|ﬂ 0_1802_01_BASE.DMWG b air - WIP iz in Woar. ] |
| fete U Beak HD v | [
0_1802_03_BASE.dwg G ET :

:

WE

01002 03 BESE dwg

= Operational Building Drawings Onl

Mame . kain - WP Statusz Revized By Revizion Da

b air M ain Feleazed SFRIEMD 141520161

bd airy b ain Aeleazed SFRIEMD 141520161

b air M ain Releazed WIOHNSTOM 242852m8 ¢

tain tain Released WOHNSTON 23528 5

kain - WP i inwior.. | Main Releazed SFRIEND 11142014

e ain - WP iz in'wor... | Main Releazed SFRIEMD 11142014

: 0_0002_SB_BASE .dwag Main - WP iz in'war... | Main Released SFRIEMD 14182061

1." 0_0002_SB_BASE pdf ain - WP iz in'wor... | Main Releazed SFRIEMD 1418/2M61
=
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Creating the Project Drawings 15

3.1

Copy to Project or Task

To add the Operational Drawing or Standard Detail to your project and create the
drawings, you will use the 'Copy to Project or Task' feature.

1. Right click on the file from the Main folder.

2. Select 'Copy to Project or Task'.

3. Verify the 'To:' is going to 'ActiveProjectDrawings'. [fitisn't, change it.

4. Click 'OK".

3 Planning Design and Construction = Construction Standards - Standard Details € No

Mame .. b ain - WIP L5l Sub Division Co...  Description
E|-|E§ Consztruction Standards - Standard Details

HE <Movalue:

+ ) sRCHITECTURAL

B cMIL & STRUCTURAL

= B ELECTRICAL

=l MECHAMICAL

[ PRIVATE

=i PUBLIC
220500, 230500, 220500 PIPE ¢
[+
R 1 = Open
C5_5TD_MEC_220500_PIPE_SLEEVE_EXIST_FLOOR.PDF Open with
< CS_STD_MEC_221116_wWATER_SERWICE.dwa
- CS_STD_MEC_221116_wWaTER_SERWICE.dwg Main Edit Properties
C5_STD_MEC 221116 WATER_SERWICE.FDF WP ) Approve Metadata
C5_STD_MEC_221116_WATER_SERWICE.FDF Main _ )
| C5_STD_MEC_221119_BFP.dwg wiP %, | Copy Hyperlink to Clipboard
¢« CS_STD_MEC_221119_BFP.dwa b aity Edit Revision Level
C5_STD_MEC 221113 BFP.PDF W”_:' E] Associate Rendered Files
£5_STD_MEC_221113_BFF.PDF Main _
|| CS_STD_MEC_221319_DRAIN_TYPE_TRAP_PRIMER.dwa WP Eopyloimediogiack I
- CS_STD_MEC_221319_DRaIN_TYPE_TR&P_PRIMER.dwg Main
C5_STD_MEC_221319_DRA&IN_TYPE_TR&P_PRIMER.POF WIP Document Workflow .
& Copyto Project or Task
From:
Click Button to Select Yersion Selected Yersion: 3 [Latest)

H ACONSTRUCTION STANDARDAS TANDARD DETAILS'\F’UBLIC\.ES_STD_MEC_22EIEDEI_F'IF'E_SLEEVE_EXIST_FLEIEIFE.chg-

To:

Select Target Context:

”.-’-‘«cti\-'eF'roiectsDrawings - l I :Main Area

Ok I Cancel
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16 MSU Construction Standards - Editor

3.2 Describe the file

When the Wizard appears, fill it in:
9. Use the magnifying glass icon to select the Project.

Create Import. WG' - Enter/Edit Properties

Progect Drawing | Gerwsal | Mote: |

Project |1tf5¢m " CAPITAL

CP1E0S LIARARY - GEMDER NEUTRAL RESTRODM IM ROOD
2ne
B 43 LIBRARY

Euilding

6. On the 'General tab', Fill in the correct Discipline(s).

7. Fillin the SubClass.

8. The description should have auto-populated. If file suffix is not filled in, click in the
description field and click the right arrow on the keyboard.

9. Select 'INTERNAL' for the originator.

. L
10.Click 'Finish'.

Cruste Terport IW - Frbrafft Prapartan =

e e |Nem |
= 1

[ aplares I_(J EEE Mlmmle

Sublla I 2 [Eoetan oetan o

SecwiyLevel b P8 PUELIC

Floseil &

Sl By

Descrghon TS00 PP SLEDWT DOST FLODR

T St FAAmPPL ST DT FLOOR

[ragaradize 1 5] mfihma 1

Souncw Compary _.rJ

I T

5L Fie K CFTR00S_MECH_DE T 220500 PP SLEEVE EX25T FLOOR

Disirarverd [iate ] |

Frace d

Fie Haree CP1 B00S_MWECH_DETAL 2050 FIPE SLEEVE E-ST FLDL

O=-
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Creating the Project Drawings 17

3.3 Work on Project Drawings

After you finish describing the file, Meridian will want to take you to the file so you can
work on it.

* If you are not ready to work on it and want to copy more drawing files to your project,
click 'Cancel'. This will keep you in your current Nav View and you can repeat the
process.

#  BlueCielo Meridian Enterprise 201751 Poweerdser @

'"CP18005_MECH_DETAI _220500 PIPE SLEEYE EXIST FLOOR.DWG'
cannot be found in the current wiew, Select a different wiew where it
appears,

Wi e [@ Folders - ]

[ Do not show this message again QI Cancel I

* If you are ready to work on the file, click 'OK" and you will be taken to the project file.
# BlueCielo Meridian Enterprize 201751 Powwerllser @

'CP18005_MECH DETAILL 220500 FIPE SLEEYE EXIST FLOOR.DWG'
cannot be found in the current wiew, Select a different wiew where it

appears,

Wi | Folders v]

[ Do nat show this message again (0] 4 Zancel ]
= 2018
= CF12005

+ DOCUMEMNT

= DR&WING
g - ]

TS

At this point, you can open the file(s) and make them project specific to create your

project drawing or insert/xref the files into other drawings.

* When you save the file in the native application, the file will automatically save in
Meridian.

* When you are done modifying the files, remember to release them.
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18 MSU Construction Standards - Editor

3.3.1 Release the file

1. Right click on the file.

2. Select 'Document Workflow'.
3. Select 'Release’.

4. Enter a comment if you want.

5. Click 'OK'
et
#2005 | I}  Copyto Project or Task
., 2008
- L 2007 Document Workflow 3 . Start Change
'a- 2008 Create Mew Version Release Chang
H 2009 % -
Ho 200 ‘ Assign to Work Area M| Revoke -nange
EZ N}
- L2z Synchronize 3 a Change To-Do Person
' R E Change Manager
' L2014 5] show Revisions... & Revoke Documents
'i' 2015 Bl | Compare
- | 2018 @ Release
' L2y @ Delete G
=l 20
=l | CP18005 a8 - Search R
[+ [ DOCUMENT
: =T DREWING
| '] RN CP13005_ME LH_Ut | kschroed
- ‘. FIZnCaDr
Il Fe e
|&| Execute WarkFlow Transition ‘Release’
a ¥ou can enter a shork comment in the document: log.

| (4 | [ Cancel ]

When you are finished, follow the normal procedure for creating the entire Drawing Set.
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